College treasurers — how to check fund balance in 10

e LogintolO atio.rice.edu
e Select Dashboards

Good morning, Crystal Davis!

¢ Procurement My Enterprise Dashboards Data Hubs Tools Configuration
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e Select Finance Dashboard

Good morning, Crystal Davis!

¢ Procurement My Enterprise Dashboards Data Hubs Tools
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Finance Purchasing and Sponsored My Teams
Dashboard Payments Projects and Dashboard
Dashboard Faculty Funds..

e Use Budget Status tab
o Select current fiscal year (e.g. FY 2023 runs July 2022 through June 2023)
o Select current period (e.g. October 2022 is Oct-22)

o Leave the default Budget Source alone. FY22 Tracking Budget is correct even though it

is FY23.

o Choose your organization. You should have only your organization as an option in the
drop-down box. If you have other campus employment, you may need to select your

college, though.
o Click apply to run the query.



E Finance Dashboard Home Catalog Favoritesv Dashboardsv Createv Openv

Budget Status  joumal Detail ~ Subledger Detail Wages and Fellow Payments  Labor Distribution Detail  Fringe Labor Distribution Detail Accounts Receivable Budgetto Actuals Fund Balance Report ~ Other Links and Help 1o]
* Fiscal Year 2023 v Budget Source Ly Fund Type —Select Value- w  Account Parent Level C —Select Value—~ w Activity —Select Value- w Program --Select Value- w
* Period Name "Oct-22 v Organizati Fund Source --Select Value- v Account Select Value-- w  Location —Select Value- w  Exclude Zero Balances [J0

Apply Resetw

@ Budget Status Guide

Budget Status

o The resulting data will look like this

& Finance Dashboard Home Catalog Favorites v Dashboardsv Createv Openv ]
Budget Status joumal Detail  Subledger Detail Wages and Fellow Payments  Labor Distribution Detail ~ Fringe Labor Distribution Detail  Accounts Recsivable  Budget to Actuals  Fund Balance Report  Other Links and Help &0

R | ( E Budget Status
*Fiscal Year 2023 +  Budget Sour cingBuy  Fund Type -SelectValue- w  Account Parent Level C ~SelectValus-~ w  Activity ~Select Value- v Program Select Value v
* Period Name 'Oct-22' v Organizal Fund Source -Select Value- v Account —Select Value w  Location -Select Value- w  Exclude Zero Balances &0

Apply Reset v

Budget Status

Organization Fund Type Fundsource Account Parent Leve

o A= oo Fige
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Peri mount

100-Unrestricted 000000-General Operating C800~Other Expenses  8345-Miscellaneous 000 12025 0.00 12025 000 000 000 12026
General Operatin
enersl Operating 000000~General Operating 0.00 12025 000 12025 0.00 0.00 0.00 12025
Total
100-Unrestricted 000 12025 000 12025 000 000 000 12025
General Operating Total
101-Unrestricted 013008-Special Projects - C499~Net Assets 4999-Net Assels 000 90118 000 907184 000 000 000 907
Designated O-Week
C6B0~Transfers - Inter/  6800~Transfers - Inter/ Inira 000 341300 000 347300 000 000 000 347300
Intra Departmental Departmental
C800~Other Expenses  8345~Miscelaneous 000 752609 0.0 752609 000 000 000 752609
013008-Special Projects - 000 501875 000 501875 000 000 000 501875
O-Week Total
016500-Student C499-Net Assets 4999-Net Assets 000 sgRet 000 983261 000 000 000 983261
Organization Designated
C680~Transfers - Inter/  6800~Transfers - Inter/ Itra 000 4940900 000 43.409.00 000 000 000 4940900
Intra Departmental Deparmental
C750~Supply and 7502-Supplies - Offce and 000 00 2699 %99 000 000 000 2699
Material Expenses Educational Suoolies o

o You can adjust the display by right-clicking in the navy blue bar to include additional
columns, exclude columns, or move columns.

o Use the Export button at the bottom of the screen to export data to Excel, PDF, and
other formats.
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Refresh - Export

o Alternatively, use the gear icon in the upper-right corner to export data
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o You can click on the Budget Status Guide for more helpful tips

E Finance Dashboa

Budget Status  joymal Detail Subledger Detail Wages and Fellow Payments  Labor Distribution Det;

RICE

@ Budget Status Guide

Budget Status

Organization Fund Type Fundsource

100~Unrestricted
General Operating

000000~General Operating
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Let’s look at an example to see what the display is telling us.

Here’s the query:

* Fiscal Year 2023 v Budget Source FY22 Tracking Buw Fund Ty,

* Period Name 'Qct-22' v Organizatio~dent Oiw Fund Sour

Account Parent Level C

C800~Other Expenses
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Budget Status joumal Detail ~ Subledger Detail Wages and Fellow Payments  Labor Distribution Detail  Fringe Labor Distibution Detail Accounts Receivable Budget to Actuals  Fund Balance Report ~ Other Links and Help

@ R I ( E Budget Status
* Fiscal Year 2023 v Budget So Tracking Buw Fund Type —Select Value—- w Account Parent Level C —Select Value- w Activity --Select Value-- w Program -Select Value- w
* Period Name 'Oct-22 v Organiz} we  Fund Source 013008~Special Pw Account _Select Value- w  Location _Select Value—~ w  Exclude Zero Balances &0

Apply Resetw

And here is the result:

Budget Status
AcluaIVTD ringe
Amount
- 101~Unrestricted 013006-Special Projects  C499-Nat Assets 4999~Net Assets 907184 000 9.071.84 00 9.071.84
Designated
9 C680~Transfers - Inter 6800~Transfers - Inter / Intra -3,473.00 -3,473.00 0.00 3,473.00
Intra Departmental Departmental
C800~Other Expenses 8345~Miscellaneous 0.00 7.526.09 0.00 7,526.09 0.00 0.00 0.00 -7526.09
013008~ Special 0.00 -5,018.75 0.00 -5,018.75 0.00 0.00 0.00 5,018.75
Projects - 0-Week Total
101~Unrestricted 0.00 -5,018.75 0.00 -5,018.75 0.00 0.00 0.00 5,018.75
Designated Total
17006~ Student Org - 0.00 501875 0.00 501875 0.00 0.00 0.00 501875
Lovett Total
Grand Total 0.00 501875 0.00 501875 0.00 0.00 0.00 501875

Refresh -Export

This particular org-fund type-fund source has a beginning balance of 9,071.84. The negative sign
indicates a credit balance and that is good news, there is money to spend. There has been a transfer in
of 3,473.00, and again the credit balance is good news. It is an addition to the fund balance, meaning
additional money to spend. There have been expenditures of 7526.09, and the debit or positive balance
shows this is money flowing out and being removed from the fund. The remaining amount is 5018.75.
The credit balance in the YTD column and positive amount in the remaining amount column indicate
there is fund balance available to spend.

None of these transactions took place in the current period of Oct-22. If they had, you could click on any
blue amount in the Period Net column for more information. To get more detail, we can go to the
Journal Detail tab and the Subledger Detail tab.

On the Journal Detail tab, we can use the Period Name drop down box to select multiple periods.
Selecting all of the periods in the current year (Jul-22, Aug-22, Sep-22, Oct-22) will show us all of the
transactions this year.
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Budget Status  Journal Detail  gypledger Detail Wages and Fellow Payments  Lab

RICE

* Fiscal Year 2023 v Organization Parent Level E
* Period Name 'Oct-22' v Organization Parent Level C (Division'
Budget Period O 'Jun-22 - Organization Parent Level C
(J)"13_Jun-22'
Journal Source Name Organization Parent Level E
Jul-22'
Entit izati
ntity ‘Aug-22 Organizatior
'Sep-22'

@02 |,

X X gearch“,
@ Journal Detail Guide

Journal Details

Select your organization and click apply to run the query.

The result of the query will look like this:

&8 Finance Dashboard Home Calslog Favodles+ Dashboards > Create v O

Budost Status Joura Detail  Subledger Deta

vable  BudgettoActuals Fund Balance Repart  Other Links and Help

@ RICE Journal Details

v Fund Source Parent Level B —Select Vaie- ccount Parent Level B -SeiectValue- v | Program —Select Vaue— v,

v Actity -SelectVae- v

Location -SelectValve-- v

Apply Resetv

Journal Details

Period | Accounted Debit | Accounted Net
PostedDate | Reriod | Account

Credit Amount | Amox Y

92022 Sep22 ses
120000 AM

Posted

Posted

Posted

You can exclude columns by right-clicking in the navy blue bar, as in any other tab in the Finance
Dashboard. The default starting point for this tab is including all available columns. The information tile
has a guide to the fields.
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* Fiscal Year 2023 v

* Period Name 'Jul-22'Aug-22';'Sw
Budget Period FY22 Tracking Butw
Journal Source Name —Select Value- w

Entity —Select Value- w

@ Journal Detail Guide

Journal Details

Finance Dashboard Overview Budget Status Guide Journal Detail Guide Fund Balance Guide Budget To Actuals Guide Grad Student Payments Guide Dashboard Tips and Tools

Journal Detail Tab

Finance Dashboard

This Dashboard Guide provides definitions for each element on this dashboard tab. Please also see Dashboard
Tips and Tools for strategies on using the dashboard features.

What'’s Included on this Report
« Datais pulled from a data warehouse which is refreshed nightly
« Includes detailed information about general ledger journal entries
e Does NOT include detailed information about subledger transactions; see the subledger detail for transactions entered through
expenses, procurement, payroll and other subledgers

Prompts

Make sure you check Fiscal Year and Period Name prompts in the first column to know what data vou are viewing. In the columns
with Org, Fund Type, Fund Source and Account most users will use the bottom level prompt — the one without the Parent Level. If
vou do use one of the Parent Level prompts, be sure to only select one prompt per column or 1O will not find any data.

Key Fields/Columns

¢ Journal Batch Name — the automatically generated name (if it’s an integration file) or user-selected name (from and FBDI
spreadsheet or manual entry). The string of numbers (if any) is a transaction number for the general ledger posting. So, for example,
a journal batch name of “Payables 123" includes the transaction number for the summary posting to the general ledger which is
different than the transaction number for the individual vendor payments. This is like the IO equrvalent of the old Banner journal
number.

¢ Posted Date — the calendar date on which the entry was posted to the general ledger.

¢ Journal Source Name — the name of the channel, or source, of the entry. Choices include manual journal entry, department journals
(FBDI uploads), gift journals, projects, pavables subledger.

¢ Category Name — another piece of information about the channel, or source, of the entry. FBDI uploads are always “Misc
Transaction” for example.

¢ Period Name — the effective period of the entry, the as-of date of the posting.

¢ GL Code Combination ID — the concatenated chart string with each segment separated by a period. Use text-to-columns on the
Data menu in Excel to split.

¢ Accounted Debit Amount, Accounted Credit Amount — these fields are so useless. Seriously; just go to the next one which is
called

¢ Net Amount — the amount of the transaction, expressed as a true debit or credit. Credits increase revenue and liabilities; debits
increase expenses and liabilities.

¢ Header ID, Journal Header Name, Journal Line Number, Journal Line Status — miscellaneous data from IO.

¢ Journal Line Description — this s the detailed description information for the transaction. This section would include the donor
name on gift journals, for instance.



The journal detail tab includes only information about General Ledger transactions. For more
information about payables and expense report transactions, go to the Subledger Detail tab. Select the
desired period (one at a time), organization, and any other parameters and click apply to run the query.

B8 Finance Dashboard

Budget Status  Joumal Detail ~Subledger Detail  \Wages and Fellow Payments  Labor Distribution Detail ~ Fringe Labor Distribution Detail ~Accounts Receivable ~Budget to Actuals  Fund Balance Report  Other Links and Help

RICE Subledger Detail

* Period Name Oct-22 C Oruaml~v Fund Type Select Value— w  Fund Source 016500~Studen'v ~ Account —Select Value— w  Program _Select Value— w  Activity —Select Value— w  Location Select Value— v

Apply Reset v

Subledger Detail

The result will show information about the transactions.

Subledger Detail

Journal
Header o Journal Header | {/ou Accounting | Period | Journal Source | Unrounded
) Descrpition = Date Name | Name Accounted Debit | Ao

— p—
P —

1488108 016500.7502.600.9999.9999.999.999 Journal Import 513 100012022  Oct22  Oracle Fusion 52699 scription : Paid to contingent r reason 13 Clock for commons. EXP000540029735
3415500. Payables lege expenses September. , SUDW Bense Cards
subledger Site - Office Equipm_1 , Invoice Type : Standard

Additional resources are available if you would like to learn more about dashboards and 10.

https://imagineone.rice.edu

Quick reference guides, updates, webinars, videos and more

<« C @ nhitps//imagineone.ice.edu A
Need help? Click here for the iO Support page.

RICE UNIVERSITY ,
. . M
imagineOne e

one system, one process, one access, one Rice

s v @

imagine@ne

one system, one process, one access, one Rice
transforming the way we work

TIME REPORTING RESOURES | RESOURCES | IOSUPPORT | TRAINING CATALOG | OFFICE HOURS & WEBINARS | IMPROVEMENTS & UPDATES | KNOWNISSUES | HINTS & 10 UPDATES ARCHIVE

| would suggest going to the Training Catalog and searching your desired topic:
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< @] () https;//imagineone.rice.edu

RICE UNIVERSITY
imagineOne

one system, one process, one access, one Rice

Training Catalog

VIEW JOB AIDS, REFERENCE GUIDES & TRAINING RECORDINGS >

Search Training Resources

What are you looking for?

Search All Columns |dashboard |

iO Module ‘ |

Linked Resource ‘ |

Resource Description ‘ ’

Current information from the Controller’s Office

Procure to Pay Blog — Announcements, News, and Updates from Procure to Pay (rice.edu)

Controller's Office Blog | Training and information (rice.edu)

Research and Cost Accounting Blog (rice.edu)






